[Tpunoxenue 1 k npukazy
Ne OT
00 yrBepxkaennu [lomoxxenus
00 00paboTKe mepCcoHANBLHBIX JaHHBIX 0€3
WCIIOJIb30BAHUS CPEJICTB aBTOMATH3AIHH

MHHOJIO)KEHHUE
00 00pad0TKe NEePCOHAIBHBIX JAHHBIX
B MBOY Beaukooktsiopbckas COIL
0e3 NCMoJIb30BaAHMS CPEACTB ABTOMATH3AIUNI



1. O0mue moJ10KeHUA

1.1. Hacrosimee Ilonoxxenne o6 oOpaboTke mepcoHanbHBIX aaHHBIX B MBOY BenmmkookTsops-
ckasg COILI6e3 ncnonap3zoBaHus cpelcTB aBToMaTu3anuu (nainee — llonoxenue) pazpaboTaHo B COOT-
BerctBuM ¢ Koncrurynuen Poccuiickonn ®enepanuu, TpynoseiM kogexcom Pocculickon denepanuu,
I'paxxnanckum koaekcom Poccuiickoit @enepannn, DeaepanbHbiM 3aKkoHOM OT 27.07.2006 Nel49 «O6
uH(popMauy, HHPOPMALIMOHHBIX TEXHOJOTUSIX U O 3amuTe nHhopMaun», OenepaabHbIM 3aKOHOM OT
27 nroist 2006 1. Ne 152-@3 «O nepcoHanbHbIX JaHHbIX», [locTanoBienueM IlpaBurenscrBa PO ot 15
ceHTsi0ps 2008 roma Ne 687 «O6 yrBepxkacHnn [lonoxeHus: 00 0COOEHHOCTAX 00paOOTKHU MEepCOHANb-
HBIX JJAHHBIX, OCYILECTBIISIEMOI 0€3 HCIIOIB30BAHUS CPEICTB AaBTOMATH3AIIMI.

1.2. B nacrosimem [TonoxeHnn UCHoNb3yIOTCSl TEPMUHBI U ONIPEACTICHNs, YCTaHOBIICHHBIE B De-
nepaibHOM 3aKoHe oT 27 utonsg 2006 roga Ne 152-03 «O nepcoHaTbHBIX JAHHBIX.

1.3. O6paboTKa MepCOHATBHBIX JaHHBIX, COJEPKALIMXCS B MH(POPMALMOHHOW CHUCTEME IepCo-
HAJIbHBIX JAHHBIX JIMOO M3BJICUCHHBIX U3 TAKOH CHUCTEMBI ([ajiee - MIEePCOHANLHBIEC JaHHBIC), CUUTACTCS
OCYILIECTBJICHHOI 0€3 HCIOJb30BaHUs CPEACTB aBTOMATH3alMK (HEaBTOMATH3UPOBAHHOMN), €CITH TaKHe
JEHCTBUS C MEPCOHAIBHBIMU JaHHBIMU, KaK HCIOJIb30BaHUE, YTOUHEHHUE, PAaCIpOCTpaHEeHHe, YHUUTO-
KEHHE MEPCOHAIBHBIX JaHHBIX B OTHOLIEHUM KaKJOTO0 U3 CYOBEKTOB IMEPCOHAIbHBIX NAaHHBIX, OCY-
LIECTBIISAIOTCS IIPU HEMOCPEICTBEHHOM y4acTUH YEJIOBEKa.

1.4. Bce usmenenus B [lonoxkenne BHocaTcs npuka3zom aupekropa MBOY BemukooktsOpbckast
COILL

2. Jluna, uMeuIe OTHOLIEHHE K padoTe ¢ NepCOHAJIbHBIMH JAHHBIMH, 00-
padarsiBacMbiMu MBOY Benukookrsiopsckass COILI 0e3 ucnonb3oBaHus
CpeACTB AaBTOMATH3allUN

JIua, uMerolue OTHOIIEHHE K paboTe ¢ MepCOHATIbHBIMU JIaHHBIMU, 00pabaTbiBaeMbiMu MBOY
Benukooktadprsckas COILLl 6e3 ucronb3oBaHusl CPECTB aBTOMATH3AIMH, YKa3aHbl B CIIMCKE JIUIL, J10-

MYHIICHHBIX K pa60Te C ICPCOHAJIbHBIMU JJAHHBIMU 0€3 HCIIOIb30BaHUs CpCACTB aBTOMATHU3allUH.

3. O61mmue pexkoMeHIAIUA

AHPOpI/ITM obOecricueHus 3alllUTHI IICPCOHAJIBHBIX NAHHBIX IIPU HCaBTOMaTHSHpOBaHHOﬁ 06pa60T-

K€ JOJIKCH BKIIIOYATDh CICAYIOIIUC 3TAllbI:

e OIUCaHHE BCEX MPOIIECCOB HEABTOMATHU3UPOBAHHON 00pabOTKH (OmMHcaHue MPOIECCOB MPH-
BEICHO HIDKE). [l Kaxaoro mpolecca HeaBTOMAaTH3UPOBAaHHON 00pabOTKM yCTaHABJIMBA-
foTcs nenu oopabdoTku. [lpu mpoBepke PockomHam30pa M3 3TUX ONMHMCAHWK JTOJDKHO OBITH
BUJIHO, YTO BEJIETCS TOJIBKO HEAaBTOMATH3MPOBaHHAsl 00pabOTKa MePCOHANBHBIX JIaHHbBIX;



® OmpeleeHue MepPeyHs JIHI, YYaCTBYIOMKUX B 00paboTke. COTpyIHUKOB, 00padaThIBAIOIINX
NepCOHAIbHbIE JaHHbIE, HEOOXOIMMO 03HAKOMHTD C MpaBHJIaMH 00pabOTKH MEepCOHATBHBIX
naHHbIX. OHU JOJKHBI OJIUCATh COTJIAIIEHHE O HEepa3IIallleHUH MEePCOHAIbHBIX JaHHBIX.
BaxHo: He00X0MMO MPEaYNPETUTh COTPYAHUKOB O TOM, YTO KaTETOPUUECKU 3aIpPeIiacTCs
XPaHUTh MEPCOHANBHBIC JAaHHBIC, MO3BOJIAIONINE HACHTU(UUIUPOBATH CYOBEKTOB MEPCO-
HAJIbHBIX JaHHBIX, HAa JIMYHBIX KOMIbIOTEpax. [Ipy 3TOM Ha JIMYHOM KOMIBIOTEpE HE 3ampe-
nraercs oopabaTbiBaTh 00€3IMUEHHBIE IEPCOHAIbHBIC JaHHbIe, HanpuMmep, PO yuamierocs
U €T0 TOJ POXKICHUS;

MOJTy4YEHHUE COTIacus Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX OT CYOBEKTOB (COTPYAHHKOB, yda-
HMXCS M WX poauTeneill (3akOHHBIX mpexacraButeneit)). OT COTPYOHHKOB corjacue Oepércs MpH
ycTpoiicTBe Ha paboty. Cornacue 3a HECOBEPUICHHONIETHUX Y4YallUXcs Jal0T UX POAUTENH (3aKOHHBIE
npezncraBuTeny). Takoe coraacue T0KHO ObITh OTOBOPEHO B JOTOBOPE MJIH B 3asiBIICHUH HA O0YYEHUE.
Eciu B moroBope wiu 3asBJICHUM Ha OOydeHHE OTCYTCTBYET NpEIylpexkIeHue o0 odpaboTke mepco-
HaJIbHBIX JaHHBIX, opopmistercs Coriiacue cy0bekTa Ha 00padoTKY NMEepPCOHAIBHBIX JAHHBIX WU
CorJiacue 3aKOHHOTO NMPEACTABUTEJISI HA 00pPadOTKY MepPCOHAIBHBIX JaHHbIX. Ecin oOpabaTsiBae-
MbI€ TIEPCOHANIbHBIC TaHHBIC SBJSIIOTCS 00E3MUYEHHBIMH, TO COTJIacHe OT CyObeKkTa He Tpedyercsa. DTu

corjiacus nMpeaAbABIIAOTCA POCKOMHaﬂSOpy IIpH IIPOBCPKaAX.

B Yupexaennn M0o>XKHO BBIJIEINUTH CIIEIYIOIINE OCHOBHBIE MTPOLIECCHl HEABTOMATU3UPOBAHHOM 00-

pabOTKH MIEpCOHATBHBIX JAHHBIX:

3.1 Ilpoiecc BeieHUs KAIPOBOIO Y4éTa

[Ipu odopmnennu coTpynHuka 3anoiHsercs yHupuuupoanHas popma T-2 «JIuunas kapTouka

paboTHHKAY, B KOTOPOI OTpa)karoTcsl CIeAYIOIINe aHKEeTHbIE M Ouorpaduueckue 1aHHble COTPYIHUKA!

e o60mue cenenus (PUO, nata u MecTo poXkaeHUs, IPAKIAHCTBO, 00pazoBaHue, mpodeccus,
CTak pabOTHI, CEMEMHOE MOJI0KEHHUE, TaCIOPTHBIE JaHHbIE);

® CBEJICHUS O BOMHCKOM Y4YETE;
e JlaHHBIE O ITpHEMeE Ha padoTy.

e B nanpHeiieM B IMYHYIO KaPTOUYKY BHOCSTCS:

e CBEJICHUS O IepeBoJiax Ha JIPYryro paboTy;

e cBejieHUs 00 aTTecTaluy,

® CBeJICHUS O MOBBIILIEHUH KBATH(PUKALUY;

e cBeJleHUs O MpodeccroHAbHOMN MepenoIroOTOBKE;

e cBeJleHUs O Harpajax (IMOOMIPEHUsX ), HTOYETHBIX 3BAaHUSX;
e CcBeleHUsS 00 OTIyCKax;

® CBCIACHUSA O COIMATIBHBIX I'apaHTUAX;
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® CBCICHHUA 00 M3MEHCHHUSIX MECTA )KUTEIbCTBA U KOHTAKTHBIX TCJ'IC(bOHOB.

J1Jis moTydeHus epCoOHABHBIX JaHHBIX 10 (opme T-2 TpedyeTcst MICbMEHHOE COoTJIache TPUHU-
MaeMoro Ha padoTy (GPU3HUYECKOTO JHUIIA.

Henpro mporiecca BeneHUS KAAPOBOrO yuyéTa SIBISETCS OpPraHU3alMOHHO-TIOKYMEHTAIMOHHOE
obecrieueHre KaJpoBOK pabOThI B 00IICO0Pa30BATEIIbHBIX YUPESKICHUSX, & TAKXKE BBHITTOJIHEHUE TPeOO-
Banuil TpynoBoro Konekca Poccuiickoit @eaeparium.

O6paboTKa JIMYHBIX JJT COTPYAHUKOB IIPOU3BOIUTCS HA OYMaKHBIX HOCUTEIISX.

O6paboTKa MPOU3BOIUTCS COTPYIHUKAMH OT/IEa KaJapOB.

Bce OymakHbIe HOCHTENH, COMEPIKAIINE IMEPCOHATBHBIE JAHHBIC COTPYAHHKOB M UMEIOIIHE OT-

HOIICHUE K KaJ[pOBOMY YUETY, TOJDKHBI XPAaHUTHCS B OT/ENIE KaIpoB B ceiide nim HecropaeMoM Imkady.

3.2 IIpouecc obecnneyeHusi 00pa3oBaTeIbHOI 1eATEILHOCTH

3.2.1 BeieHue KJIacCHOIO KypHaJja

Knaccuprit KypHAJI — FOCYHapCTBeHHLIﬁ JAOKYMCHT YCTAHOBJICHHOI'O o6pasua.
HJ'ISI BCACHUS KIIACCHOT'O )XypHalia HCO6XOI[I/IMBI CICAYHOIINEC IICPCOHAIIBHBIC JAHHBIC YUAIIUXC U

UX poauTenelt (3aKOHHBIX MpeCcCTaBUTENeH):

e  @OUO yuamerocs;

e HOMEp JIMYHOTO JIeJla y4allerocs;

e  ®UO poauTtenelt (3aKOHHBIX MPEACTABUTENCH );

® KOHTaKTHBIN TenedoH poauTeneil (3aKOHHBIX MPEJACTaBUTENEH ).

e JIpyrue nepcoHaJbHBIE TAHHBIE B KIIACCHBIX KYpPHAJIaX XpPaHUTh HE PEKOMEHIYETCS.

O6pa60TI<a KJIACCHOTI'O KypHaJia ITPOU3BOJUTCA Ha 6YMa)KHLIX HOCHUTCIIAX.

O6pa60TI<a KJIACCHOTI'O KypHaJla IPOU3BOJAUTCA COTPYAHHUKAMU.

XpaHI/ITB KIJIACCHBIC XXYpHAJIbl JOJI’KHBI B YQHTGHBCKOﬁ.

Baxno: B xnaccHoMm KYypHAJIC MOT'YT XPAaHUTBCA HAHHBIC O I'PYHIIC 3J0pPOBbsA, OJHAKO APYIruc
CBCACHHA O COCTOSHUU 3J0POBbS 3aHOCHUTD B KJIaCCHBIN KYypHAJI HC pCKOMCHAOYCTCA.

3.2.2 JIu4Hoe 1eJ10 yuamerocs

JInuHoe Aeno ywaierocs B 00pa30BaTEIbHOM YUPEXKIEHUH 3aBOAUTCA Ha KaXKIOrO y4allerocs c
MOMEHTa €ro MOCTYIUIEHUs M BEJETCS 10 OKOHUaHUs o0ydeHus. B nuyHoe neno ydamierocst 3aHOCSTCS
oOuiue cBeZieHHs 00 yJyalieMcs, ”TOrOBbI€ OLIEHKH YCTIEBAEMOCTH 10 KJIaccaM U 3aIlUCH O Harpajax.

JIst BeZieHUsT IMYHOTO Jiejia HE0OX0IMMO TTOJTYICHHE 3asiBICHHS OT POIUTENCH (3aKOHHBIX MPe]I-

CTaBUTEJICH).



K 3asgBienuto o MMPpUEME NMpUJIAraroTCA CICAYOIUC JOKYMCHTHI:

MenuuuHcKas kaprta ydamierocs (@opma Ne 026/y-2000, yrBepkaeHHas mpukazoM MuHU-
crepcTBa 3apaBooxpaHeHust Poccuiickoit @enepannu ot 3 utosst 2000 roma Ne 241);

CIPaBKU C MECT pabOThI poAUTeNeH (3aKOHHBIX MPEICTaBUTENECH);

aJipec yyaiierocs,

KOMUS CBUACTEIHCTBA O POKICHUHU yYalllerocs.

B nuuHoe nieno yuaierocs 3aHOCATCS CJIEAYIOIINE IEPCOHANIbHBIE TaHHBIE:
®OUO yuamerocs;

JlaTa poXKJICHHS yJalerocs;

MECTO POXKACHUS yJaIerocs

CBEZICHMSI O 3/J0POBBE YUaILErOCs;

®UO ponureneil (3aKOHHBIX IPEICTaBUTENIEH);

CBeJICHUS 0 paboTe poAUTENeH (3aKOHHBIX MTPEACTABUTEINCH );

KOHTaKTHBIN TenedoH poauTeneil (3aKOHHBIX MPeICTaBUTENEH ).

O06paboTka TPOU3BOAUTCS HA OyMaXKHBIX HOCHUTEISX.

JIluuHbIe NIena yJanmxcs JOJDKHBI XPAaHUTHCS B KaHICISIPUH WM KaOMHETE TUPEKTOpa B ceide

WJIM HEeCTOpaeMoM mkady.

3.2.3 AuipaBUTHASI KHUTA 3aMUCH YYAIIHXCS

AndaBuTHas KHUra 3alMCU yYaIIUXCsl COJAEPKUT TaHHbIe 000 BCeX ydaluxcs 00pa3oBaTeIbHOTO

YUPCKACHUS. E)KGFOI[HO B HCC 3aHOCATCA CBCACHUA 00 ydJalmuxcsa HOBOro nmpruema.

damunmu yqalmuxcs 3aHOCATCA B CIIMCOK B aJ'Iq)aBI/ITHOM MOopAAKE HE3aBUCUMO OT KJIaCCOB, B KO-

TOPBIX OHU YUaTCH. I[JIH KaX101 6YKBBI aJ'I(i)aBI/ITa OTBOIATCA OTACIBHBIC CTPAHUIIBI, U TI0 KaKa0M 6y1(—

BC€ BCACTCA CBOSA ITOPAAKOBAsA HyMEpalus. HOpHI[KOBLIﬁ HOMCED 3allCH y4allIuXCsia B KHUI'C ABJIACTCA O-

HOBPEMCHHO HOMEPOM €TI0 JIMYHOI'O ACa.

B andaBuTHyr0 KHHUTy 3alMCH y4YalIMXCs 3aHOCITCS CleNylollrde NMepCOHATbHbIE JaHHbIE yda-

IIAXCSL:

®UO yyamerocs;
aJIpec y4alerocs,

Ta0eTBHBIN HOMEP y4alIerocs.

O6paboTKa MPOU3BOIUTCS HA OYMaKHBIX HOCHTEIISX.

AJ'I(l)aBI/ITHaSI KHUT'A 3allMCH yHaIIUXCA JOJIKHA XPAHUTHCA B KAaHICIAPUNU UIIU Kabunere AUPEKTO-

pa B ceiide wim HecropaeMoM IKady.



3.2.4 KHura IBHKeHHUS y4alHXCs

B xnure nBrmkeHus ydammuxcs (GUKCUPYETCS BBIOBITHE YJalIuXcs ¥ OKOHYaHWE MU 00pa3oBa-
TeNBHOTO yupexkacHus. OTHOBpEMEHHO B anaBUTHON KHUTE JICTACTCs 3aliCh: HOMEP U JaTa MpHKasa,
YKa3bIBACTCSI TPUYMHA BBIOBITHSL.

Ecmu panee BBIOBIBIIMIT N3 00pa30BATENBHOTO YUPEKICHHUS yJalIHiiCs CHOBA BO3BPATUTCS B He-
ro, To nanHbie 0 HeM (DU O) 3anmuchIBarOTCS Kak O BHOBb ITOCTYITUBIIIEM.

O6paboTKa MPOU3BOIUTCS HA OYMaKHBIX HOCUTEIISX.

Kaura nBmkeHMs y9anuxcs JOKHA XPaHUThCS B KAHIICSPUHN WM KaOMHETe JUPEKTOpa B ceide

WJIM HEeCTOpaeMoM mkady.

3.2.5 Kuura BbIJIa4d aTTECTATOB

B xHure BhIIAUM arTecTaToB 00 OCHOBHOM OOIIIeM 00pa30BaHUU (PUKCUPYETCS PEHICHHUE IeIaro-
THYECKOT0 COBETa O BbIJIaY€ COOTBETCTBYIOIIETO arTecTara. B KHUIe BbIJauu aTTeCTaTOB COJIEPKUTCS
CJIEYIOIUH MepeueHb NePCOHATBHBIX JaHHBIX YUallerocs:

e  @OUO yuamerocs;
e JlaTa pOXKJICHUS y4allerocs;
® MECTO POXKJIEHHUS y4alllerocs.

O06paboTka TPON3BOAUTCS HA OyMa)KHBIX HOCUTEISX.
Knura BbIiaum arTecTaTtoB IOJKHA XPAHUTHCS B KaHIIENISPUH WM KaOMHETE TUpEeKTopa B ceiide

WM HecropaeMoM mkady.

3.3 IIpouecc MEAUIIMHCKOTO 00CTYKUBAHUS

B npouecce MeauIMHCKOro 00CIyKUBaHNs 0QOPMIISIFOTCS. METUIIMHCKIE KapThl ydaumxcs (1100
WHBIE IOKYMEHTBI, COJIEpKAIINe TTOT00HBIC CBEIEHUS 00 yJanuxcs).
B MeauumHCKO#M KapTe yKa3bIBalOTCS CIEAYIOIINE NEPCOHATIbHBIE JaHHBIE:
e  ®OUO yyamerocs;
e JaTa pOXKJICHUS y4allerocs;
® MECTO POXKJICHHS,

® JAaHHBIC O COCTOSAHUU 3A0POBbA YUAICTOCH.



e (OOpaboTKa MPOU3BOAUTCS HA OYMaKHBIX HOCUTEIISX.

MeaunuHCcKre TOKYMEHTHI TOJKHBI XPaHUTHCSI B MEUIIMHCKOM KaOWHeTe B celipe uimm Hecropa-
eMoM mKagy.

BasxHO: eciiu TaHHBIE O COCTOSIHUM 37I0pPOBBE ydallerocs YUpekaeHus: 00pabaThIBalOTCs COTPYI-
HHKOM MEIHUIMHCKOTO YYPEXKICHHs, a He paOOTHUKOM CaMOro YUpeKACHHs, B TAKOM CJIydae OTBET-

CTBCHHOCTD 3a 06pa60TI<y IEPCOHATIBHBIX JAHHBIX CHUMACTCA C O6paSOBaTeJ'IBHOFO YUpCKIACHUA.

4. Ilopsinok ob0ecnedeHusi 0€30MACHOCTH NPH 00padoTKe U XpaHe-
HHH MEePCOHAJbHBIX JAHHBIX 0€3 HCMOJIb30BAHUA CPEACTB AaBTOMATH3a-
107001

4.1. IlepconanpHble JaHHBIE MIPU X 00pabOTKE, OCYIIECTBIsIEMON 03 MCIOIb30BAHMS CPEICTB
aBTOMAaTHU3aIUH, JTOJKHBI 000COOATHCS OT MHOW MH(GOPMAIMK, B YACTHOCTH MyTeM (HUKCAIlMU UX HA
OTAETBHBIX MaTePUALHBIX HOCHTEISAX MEPCOHAIBHBIX JAaHHBIX (Iajiee - MaTepualbHbIe HOCUTEIH), B
CHELMATIbHBIX pa3ziesiaX Wi Ha Nojsx (GopM (OJaHKOB).

[Ipu ukcanmm nepcoHaNbHBIX JAHHBIX Ha MAaTEPHAIBHBIX HOCUTEISX HE JOMYyCKaeTcs (PuKcarms
Ha OJJHOM MaTe€pHaJIbHOM HOCHTENE MEPCOHATBHBIX TAHHBIX, IETH 00paOOTKH KOTOPBIX 3aBEIOMO HE
coBMecTUMBIL. Jljisi 00pabOTKH pa3IMYHBIX KaTErOpHil MEePCOHANBHBIX JAHHBIX, OCYIIECTBIsSIEMON 0e3
UCIOJIb30BaHMsI CPEJICTB aBTOMATH3AIMH, I KaXKI0M KaTeropuy MepCOHATbHBIX TaHHBIX OJKEH UC-
MI0JIb30BATHCS OT/IEJIbHBINA MaTepUaIbHBI HOCUTENb.

4.2. O6paboTKa MepCOHAIBHBIX JAaHHBIX, OCYIIECTBIIsIEMasi 0e3 MCIOJIb30BaHUS CPEJICTB aBTOMa-
TU3aIMH, OJDKHA BECTHCh TakUM 00pa3oM, 4TOOBI B OTHOIICHHH KaXKIOH KaTErOpUH IMEepCOHAIBHBIX
JAHHBIX MOXHO OBUTO ONPEAETHTh MECTa XPaHEHHUs MEPCOHANBHBIX JaHHBIX (MaTepHaIbHBIX HOCHTE-
Jiei) U YCTaHOBUTH MEPEUCHB JIMII, OCYIIECTBIISIFOIINX 00paO0TKY MEPCOHATBHBIX JaHHBIX.

4.3. Ilpn XxpaHeHUH MaTepHaJIbHBIX HOCHUTENIEH JOJKHBI COOMIONAThCs YCIIOBHS, 0OecreunBaro-
M€ COXPAHHOCTh MEPCOHATBLHBIX JAHHBIX U UCKITIOYAIOLINE HECAHKIIMOHUPOBAHHBIN TOCTYII K HUM.

4.4. JIuua, ocymecTBIstoNMMEe 00paboTKy NMEepCOHATBHBIX AAHHBIX 0€3 MCIOJIb30BAHUS CPEJICTB
aBTOMAaTU3alUM, YKa3aHHbIe B 11.2 [lonoxkeHus:, JOKHbBI ObITh TPOUH(OPMHUPOBAHEI O (pakTe 06padoT-
KA VMU TIEPCOHAIBHBIX JaHHBIX, KATETOPHUsAX 00padaThIBaEMBIX MEPCOHATBHBIX TAHHBIX, a TakkKe 00
0COOEHHOCTSX M MPAaBHUJIaX OCYIIECTBICHUS TaKOH 00pabOTKH.

4.5. Tlpu XpaHEeHUH MaTepPHAJIbHBIX HOCHUTENIEH MOIDKHBI COONIOAThCS YCIIOBHSI, 00ECIIeUunBarO-
M€ COXPAHHOCTh MEPCOHATBHBIX MAaHHBIX W MCKIIOYAOININE HECAHKIIMOHHMPOBAHHBIA K HUM JOCTYII.
MarepuaabHble HOCUTENU C MEPCOHATBHBIMU JTAHHBIMU JTOJDKHBI XPAaHUTHCS B 3alIMPAIOLIUXCS HA KITIOY
NoMeIIeHusX (KabuHeTax), MeTalIMuecKux mkadax, ceifdax, MHbIX MKadax, UMEIONIUX 3alupaeMble
OJIOK-CEKIIH.

4.6. JIunam, oCyIIeCTBISIIOIUM 00pabOTKy NEepCOHANBHBIX JaHHBIX 0€3 MCHOJIb30BAHUS CPECTB
aBTOMAaTHU3allUH, 3alpeiaeTcs pasriamaTrh HHPOPMaIHIo, COAEPIKALYIO MIEPCOHATbHbIE TaHHBIE, YCTHO

WJTM TUCbMEHHO KOMY OBI TO HU OBIJIO, €CJIM 3TO HE BBI3BAHO CITYKEOHON HEOOXOUMOCTHIO.



4.7. He momyckaeTcsi 6€3 cOrflacoBaHUs C PYKOBOJUTENIEM CTPYKTYPHOTO Mopa3aesneHus: opMu-
poBaHME M XpaHEHUE 0a3 JaHHBIX (KapTOTEK, (aiIOBBIX apXHBOB U JIP.), COACPKAIIUX NEPCOHALHBIC
JIAHHBIE.

4.8. Ilepenaua nepcoHAIbHBIX JAHHBIX JOMYCKAETCS TOJBKO B CIIy4yasiX, yCTAHOBJIEHHBIX 3aKOHO-
narenbcTBoM Poccuiickoit denepanun u AEHCTBYIOIIMMHU MHCTPYKIMSAMU IO paboTe CO CIIyKeOHBIMU
JOKYMEHTaMH U 0OpallleHUsAMH I'pakJaH, a TaKKe [0 MHCbMEHHOMY IOPYYEHHIO BBIIECTOSIIHUX JOJK-
HOCTHBIX JIULL.

4.9. Tlepenava nmepcOHaNBHBIX JAHHBIX HE JOIYCKAETCS C UCIOIB30BAaHUEM CPEJCTB TEICKOMMY-
HUKAIIMOHHBIX KaHAJOB CBs3U (TenedoH, Tenedakc, MeKTpOHHAs 1MoYTa U T.II.) 0e3 MHCbMEHHOTO CO-
riiacusi cyObeKTa NEPCOHAIBHBIX JAAHHBIX, 33 MCKIIOUEHUEM CIIy4aeB, YCTAHOBJIEHHBIX 3aKOHOJATENb-
ctBoM Poccuiickoit @enepanuu.

ITocne moAroTOBKM U mepeaud JOKyMeHTa (hailyibl, KON, YEPHOBUKHM JJOKYMEHTA MEPEHOCATCS
MOJArOTOBUBIIMM HX PAOOTHHUKOM Ha MapKUpPOBAHHbIE HOCHTENM, MpeIHa3HAUCHHbIE IJIS XpaHEHHUs
MEPCOHANIBHBIX JAaHHBIX.

4.10 OtBeTsI Ha 3aMPOCHI TPAKIAH U OPTraHU3aIUI JAIOTCA B TOM 00beMe, KOTOPBIi IMO3BOJISIET HE
pasriamarh B OTBETaX KOH(UICHIMAIbHBIE JaHHBIE, 32 UCKJIIOUEHUEM JIaHHBIX, COJIEPIKALIUXCS B Ma-
TepUaJIax 3arpoca WK OMyOJIMKOBAHHBIX B OOIIEIOCTYIMHBIX HCTOYHUKAX.

4.11 Tlpu HECOBMECTHMOCTH IeJiel 0OpabOTKH MEPCOHAIBHBIX JaHHBIX, 3aUKCHPOBAHHBIX Ha
OJTHOM MaTepHabHOM HOCHTEIIE, €CIIM MaTepHalibHbIIl HOCUTENIb HE IMO3BOJSET OCYIIECTBIATh 00pa-
OO0TKY MEpPCOHATBHBIX JAHHBIX OTJEJIBHO OT APYruX 3a(UKCHUPOBAHHBIX HAa TOM K€ HOCHTENE Mepco-
HAJIBHBIX JJAHHBIX, JIOJKHBI OBITh IPUHSATHI MEPHI IO 00ECTIEYEHHUIO Pa3IeIbHON 00pabOTKH MePCOHAIb-
HBIX JIaHHBIX, B YACTHOCTH:

a) Mp1 He0OXOJMMOCTH UCIIOJIb30BAHUS WIIM PACIPOCTPAHEHUS ONIPEICIIEHHBIX
MEPCOHANIBHBIX JaHHBIX OTAEJIHO OT HAaXOSIIMXCS Ha TOM K€ MaTepualbHOM HOCUTENE APYruX Iep-
COHAJIbHBIX JAHHBIX OCYIIECTBISETCS KONMPOBAHHE MEPCOHAIBHBIX JAaHHBIX, MOAJEKALIUX pPacHpo-
CTPaHEHHUIO WJIM HCIOJIb30BaHUIO, CIIOCOOOM, HCKIIIOYAIOIUM OJHOBPEMEHHOE KOMMPOBAHHUE MEpPCO-
HQJIBHBIX JAaHHBIX, HE MOJJIEKAIUX PACIPOCTPAHEHUIO U HMCIIOJIb30BAHUIO, U UCHOJb3YyeTcs (pacipo-
CTPaHAETCsI) KOIMS IEPCOHANBHBIX JaHHBIX;

0) pu HE0OXOIMMOCTH YHUUTOXKEHHSI WIIM OJOKUPOBAHUSI YacTH NEPCOHATBHBIX
JAHHBIX YHUYTOXKAETCS WM OJIOKHPYETCS MaTepHalibHbI HOCUTENb C MPEeABAPUTENbHBIM KOTUPOBAHU-
€M CBEJICHUI, He MOJUIekKAIUX YHUUTOKEHUIO WK OJIOKMPOBAHUIO, CIIOCOOOM, HCKIIIOUAIOLIUM OJHO-
BPEMEHHOE KOMUPOBAHNE IEPCOHATIBHBIX TAHHBIX, MOJIIEKAIIMX YHUUTOKEHUIO WM OJIOKUPOBAHUIO.

4.12. Tlpu UCTIONB30BaHUN THITOBBIX ()OPM JOKYMEHTOB, XapakTep MHPOPMAIUH KOTOPHIX Mpe/-
1oJIaraeT WM JOMYCKaeT BKIIOYEHUE B HUX MIEPCOHAIBHBIX JIAaHHBIX (Aajee - TunoBas ¢popma), TOIHKHBI
COOJIIOZIATHCS CIIETYIONNE YCIOBHUS:

a) TUIoBasi opMa WM CBSI3aHHBIE C HEH JIOKYMEHTHI (MHCTPYKLIUS 110 €€ 3all0JHEHUI0, KapTOUKH,
peecTpbl U >KypHaJIbl) TOJDKHBI COJEPKATh CBEACHUS O Ie 00pabOTKM MEepCOHANBHBIX JaHHBIX, OCY-
HIeCcTBIIsIEMON O€3 UCTIOIb30BaHMsI CPEICTB aBTOMATU3ALINH, (aMIIINIO, UMSI, OTYECTBO U apec CyOneK-

Ta MEPCOHAJIBHBIX JAHHBIX, UCTOYHUK IMOJTYUYCHUA NECPCOHAIIBHBIX JAaHHBIX, CPOKH O6pa6OTKI/I epco-



HAJIBHBIX JIaHHBIX, NIEpeUeHb JCHCTBUI C MEPCOHAIBHBIMU JaHHBIMHU, KOTOpPBIE OYAyT COBEpIIATHCS B
nporecce ux 00paboTKu;

0) TunoBas Gopma J0JKHA MPEAyCMaTpUBaATh I0JIe, B KOTOPOM CYOBEKT NMEPCOHABHBIX JaHHBIX
MOJKET MOCTaBUTh OTMETKY O CBOEM COIJIaCUM Ha 00pabOTKy MEpPCOHABHBIX JAHHBIX, OCYILECTBIIsIC-
My10 0€3 HCIOJIb30BaHUs CpPEACTB aBTOMATH3AllUHU, - MPHU HEOOXOAUMOCTH IMOJTY4EHHUS MUCHMEHHOI'O
coryiacusi Ha 00pabOTKy NMepPCOHANBHBIX JaHHBIX;

B) TUNIOBas popma TOJKHA OBITH COCTAaBIIEHA TAKMM 00pa30M, YTOOBI KaXk/IbIii U3 CyOBEKTOB Mep-
COHAJIbHBIX JIaHHBIX, COJAEPKAIINXCS B TOKYMEHTE, UMEJl BO3MOKHOCTh O3HAKOMUTBLCSI CO CBOMMH IIEp-
COHAJIFHBIMHU JaHHBIMH, COAEPKAIIMMUCS B JAOKYMEHTE, HE Hapymias NpaB U 3aKOHHBIX HHTEPECOB
MHBIX CyOBEKTOB MEPCOHATBHBIX TaHHBIX;

r) TUIoBas ¢Gopma JOJHKHA HCKIIOYaTh OObEIUHEHUE TOJIeH, MPEAHA3HAYCHHBIX Ui BHECCHHS
MEPCOHANIBHBIX TaHHBIX, LIEJH 00paOOTKU KOTOPHIX 3aBEJOMO HECOBMECTHMBI.

4.13. Ilpu BeneHUH KXypHAIOB (PEECTPOB, KHUT), COJIEPKAIMX MEPCOHATbHBIC JaHHbIE, HE00XO-
JIUMbIE JJIi OJHOKPATHOTO MpPOIycka CyObeKTa MEepCOHANBHBIX AaHHBIX B 31aHue MOY @uposckas
COLLI, miy B MHBIX aHATOTMYHBIX LIEJSAX, JOJKHBI COOMIOAATHCS CIIEAYIOLIUE YCIOBUS:

a) HeOOXOIMMOCTh BEICHHS TAKOTO XKypHaia (peecTpa, KHUTH) JOJDKHA OBITh MPEyCMOTPEHA JIO-
KaJgbHBIM akToM MOY ®uposckas COIL, conepxamum cBefeHns: 0 e 00padOTKH MepCOHATBHBIX
JAHHBIX, OCYIIECTBIIIEMOM 0€3 UCTIOIB30BAHMSI CPEJCTB aBTOMATHU3AIINH, CIIOCOOBI (PUKCAIIMK B COCTaB
nH(pOpMaIUH, 3aMpaliiBaeMoil y CyObeKTOB MePCOHAIBHBIX JAHHBIX, IEPEUYeHb JHIl (IOUMEHHO WJIH 110
JOJDKHOCTSIM), UMEIOIIUX JOCTYN K MaTepUabHBIM HOCHTENSIM M OTBETCTBEHHBIX 3a BEICHHUE U CO-
XPaHHOCTb JKypHaja (peecTpa, KHUTH), CPOKH 00pabOTKM NMEePCOHATBHBIX JaHHBIX, a TAK)KE CBEACHUS O
MOpsAZIKE MPOITYCKa CyObEKTa NePCOHANBHBIX JaHHBIX B 31aHue MOVY ®uposckas COILl 6e3 moarsep-
KJICHHSI TTOJUTMHHOCTH NIEPCOHANBHBIX JAHHBIX, COOOIEHHBIX CYOBEKTOM IEPCOHATBHBIX JaHHBIX;

0) KomMpoBaHUE COJEpIXKAILEHCS B TaKUX KypHallaxX (peecTpax, KHUIrax) HHPOpMaIK He JI0IycC-
KaeTcs;

B) IIEpCOHANIbHBIE JAHHBIE KaX/I0T0 CYOBEKTa MEPCOHATBHBIX JTAHHBIX MOTYT 3aHOCUTHCS B TaKOM
KypHal (KHHUTY, peecTp) He Oosiee OJHOro pa3a B KaKJOM Cilydae IpoITycka CyObeKTa NepCOHAIbHBIX
nansbix B 31anne MBOY Bennkooktsaopbckas COILLL.

4.14. YHuuroxxeHue win 00e3TMYMBAHUE YACTHU MEPCOHANBHBIX JAHHBIX, €CIIM 3TO JIOMYCKAeTCs
MaTepuaibHBIM HOCUTEIEM, MOXKET NMPOU3BOJUTHCS CIIOCOOOM, UCKITIOYAIOIINM JalbHENITyt0 00paboT-
Ky 9THX TEpCOHAIBHBIX JaHHBIX, HO C COXPAaHEHHUEM BO3MOXKHOCTH OOpaOOTKM MHBIX JaHHBIX, 3a(HK-
CHUpPOBaHHBIX Ha MaTepUAIbHOM HocuTele (yIaleHne, BhIMapbIBaHKue). Y TOYHEHHE NTEPCOHANbHBIX J1aH-
HBIX MPHU OCYILIECTBICHUU UX 00pabOTKH 0€3 MCHOIb30BaHUS CPEACTB aBTOMAaTH3aI[MHM MPOU3BOAUTCS
myTeM OOHOBIICHHS WJIM MU3MEHEHHMS JaHHBIX Ha MaTepHaJIbHOM HOCHUTENE, a €CIIM 3TO HE JIOMYyCKaeTCs
TEXHUYECKUMH OCOOCHHOCTSIMH MaTEPUAILHOTO HOCUTENS, — ITyTeM (PUKCALMU Ha TOM e MaTepuallb-
HOM HOCHTEJIE€ CBEJICHUI O BHOCUMBIX B HUX M3MEHEHHMSIX, JIMOO IMyTeM U3TrOTOBICHHUS HOBOTO MaTepu-

AJIBHOT'O HOCUTECIIA C YTOYHCHHBIMU IICPCOHAIIbHBIMU JJaAHHBIMHU.



5. OTBETCTBEHHOCTH 32 HAPpYLIEHHE HOPM, PeryJMpyIIuX 00padoTKy H
XpaHeHHue NMePCOHATbHBIX JaHHBIX 0€3 UCI0JIb30BAHUS CPEeJICTB ABTOMATH3ALNH

5.1. Jlunia, nMeroIIre OTHOIICHHE K padoTe ¢ MePCOHATBHBIMH TaHHBIMU, JOJDKHEI OBITH B 00s13a-
TEJIHHOM TOPSAKE 03HAKOMIICHBI TIOJT PACIIMCKY ¢ HacTosmuM [lonoxkeHneM, u CBeIeHUs O GaKTe O3Ha-
KOMJICHUS JOJKHBI OBITh BHECSHBI B TUCT o3HakomuieHus ([Ipmnoskenue Nel)

5.2. Jluma, ocymiecTBisifomme o0paboTKy M (W) XpaHEHHE MEPCOHANBHBIX JaHHBIX B MBOY
Benukooktsadpeckas COIL, HecyT OTBETCTBEHHOCTh 3a o0ecnedyeHne ux MH(popMarmoHHON Oe3omnac-
HOCTHU. JIuIa, BUHOBHBIE B HAPYILIEHUU HOPM, PEryIupyOUMX o0pabOTKy U XpaHEHHE NEPCOHATBHBIX
JaHHBIX 0€3 HMCIOJIB30BaHMs CPEJICTB aBTOMATH3AIMH, HECYT IPaXKAaHCKYIO, YTOJIOBHYIO, aMUHHUCTpPA-
TUBHYIO, TUCUMIUIMHAPHYIO U MHYIO MPELYCMOTPEHHYIO 3aKOHOJATeIbCTBOM Poccuiickoit deaepauun

OTBCTCTBCHHOCTD.
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[punoxxenune Nel
K [Tonoxxenuro 06 o6padotke [1/1H
0e3 UCII0IBb30BaHusI CPEJICTB aBTOMATH3ALIMI

JIner o3HaKOMJIeHUA

C TlonoxxenueM 06 00padoTke nepcoHanbHbIx B MBOY Benukooktsopeckas COILLl 6e3 ucmosb-
30BaHMS CPEACTB aBTOMATU3AIUH, YTBEPKICHHBIM IPHKA30M

OT« » 20 T Ne

O3HaKOMJICHBI:

Ne D.N.0.

JloJKHOCTD Jlara
n/n

IMoanucek
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[Tpunosxenune Ne2
Kk [Tonmoxenuro 06 oopadotke [1/1H
0€3 UCIOJIKb30BAHNUS CPEICTB aBTOMATH3AINN

KypHnaa y4dera jinn, ronyieHHbIX k padore ¢ I1/In 6e3 ucnoab3oBanus cpeacTs aBTOMaTH3aLMHU

CBezieHHs O MIPEKPaIICHUH J0ITyCKa

CBeI[eHI/IH O JIOITYCKE K MEPCOHAJIBHBIM JaHHBIM K ICPCOHAJIBHBIM JJaHHBIM

HanmenoBanue (Buz,

Ne | tunosas ¢opma) mo0- Mecto xpa- | ¢, 1y
B p a Otnen HEHUS ' Homxnocts | Jara | [lognucs Hara [Ipuunna | Ilognuck
/Tl | KYMEHTOB C TEpco- 0.
(komHaTa)

HaJbHBIMHU JTAHHBIMU
1 2 3 4 5 6 7 8 9 10 11
1
2

12



